


Required Documents:  
WARNING: DO NOT INCLUDE CLASSIFIED INFORMATION IN YOUR APPLICATION PACKET! Application packages that contain Classified information WILL NOT receive consideration for this position. 
Should you submit a resume or any other document as part of your application package and it is confirmed that any of the information is Classified, in addition to being found ineligible for consideration 
for this position, your Security Office will be notified to determine if any further action is warranted. 
If you fail to provide the required documents, you will be marked as having an incomplete application package and you will not be considered any further. 
1. Your resume: The resume may be submitted in any format and must support the specialized experience described in this announcement. For qualification determinations, the resume must contain 
hours worked per week and the dates of employment (i.e., HRS per week and month/year to month/year or month/year to present.) It may not include a photograph or other inappropriate material or 
content. 
2. Other potential supporting documents: Cover Letter, SF50 (required for current federal government employees), most recent performance appraisal, DD214, Veterans Administration letter with 
Disability Rating.  
Proof of Eligibility to Apply: Your application must include the documents which prove you are eligible to apply for the vacancy. 
NOTE: Documents submitted as part of the application package, to include supplemental documents, may be shared beyond the Human Resources Office. Some supplemental documents such as 
military orders and marriage certificated may contain personal information for someone other than you. You may sanitize these documents to remove another person's personal information before you 
submit your application. You may be asked to provide an un-sanitized version of the documents if you are selected to confirm your eligibility.


